The return address in the lower left corner

 Sample Enclosure Letter 
may be positioned for use with a standard 
#10 window envelope. 
Date: 
{On Your Letterhead} 

Dear Friends: 

Enclosed you will find your Yom HaShoah Yellow Candle.  We hope that you will once again join with the other members of {your synagogue} and your family on Wednesday night April 18, erev Yom HaShoah, and light this candle.  We light the candle in our homes in memory of the victims of the Holocaust.

The act of kindling this flame and reading the enclosed meditation, can be a moving ritual to remind us of what happened to our people not so long ago.  Placing the candle in your window is a way to help remind the community.  This moment can also be an appropriate opportunity to discuss the Holocaust with your children. 
This is the {insert number of years} year of our participation in this program.  The Yom HaShoah Yellow Candle Program is a project of the Federation of Jewish Men’s Clubs, in cooperation with the Men of Reform Judaism and the United Synagogue of Conservative Judaism. 
It is our hope that the observance of Yom HaShoah, centered on the lighting of a Yellow Candle, will become an annual event in your home and in the home of every member of our congregation.  Many families have already made this commemoration an important day in their Jewish calendar. 
As in the past, we ask that you help to underwrite the cost of this project.  Funds received over and above our program cost will go directly to support {insert intended use of funds}, which can help to insure the future of our people.  We would ask that you consider gifts in multiples of $18.  The number 18 is chai, life.

By remembering, by doing our part to insure our future, we celebrate the ongoing life of our people, even as we memorialize those who were destroyed in the Shoah.  We welcome and appreciate your support of our efforts in this Shoah commemoration and our on-going education programs. 
We hope that you and your family will participate on Wednesday evening, April 18, in this small but meaningful project.  If you have questions, you may call me at {insert phone number}.   NEVER FORGET!
Sincerely,

{Signature} 
------------------------------------------------------------------------------------------------------------------------------------------------ 
Please return this form with your donation to: 

Amount Enclosed:
    ____  $12    ___$18    ____$27    ____ $36    ____$54    ____$ other 
{Organization name} 

|
Name _____________________________________________ 
{Street address}


|
Address __________________________________________ 
{City, state, ZIP}


|
City, State ZIP_________________________________ 
